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INSTRUCTION AND USER GUIDE – ONLINE ACADEMIC ATTAINMENT PROFILE APPLICATION  

  

INSTRUCTIONS TO APPLICANTS   

An Academic Attainment Profile (AAP) is a document which records the achievement of a student in the four main components, where applicable, 

(i) Major/Professional Core, (ii) English Language and Chinese Language, (iii) Common Core, and (iv) Non-major (minor and/or electives) of the 

reformed undergraduate curriculum introduced in the academic year 2012-13.   

Graduates of the full-time undergraduate students of the reformed curriculum (i.e. 4-year undergraduate curriculum) admitted from the academic 

year 2012-13 onwards AND have successfully completed the undergraduate degree programme can apply for AAP.   

Full-time undergraduate students admitted to the 3-year curriculum in 2012-13 or before, part-time undergraduate students, postgraduate 

students, exchange/visiting students, or students who have withdrawn from the University are not eligible to apply for AAP.   

The University reserves the right to withhold issuance of AAP to a student owing fees or any other debt to the University, or who has failed to 

discharge all obligations towards the University.   

APPLICATION FEE  

HK$50 for one copy of EACH curriculum (inclusive of postage by ordinary mail). For document(s) to be sent by registered post, an additional 

$20 will be charged per mailing address.  All fees paid are NOT refundable.  

  

PROCESSING TIME   

The normal processing time is as follows:  

a. Final year students of academic year 2022/23 – For applications submitted on or before June 23, 2023, students will start to receive their    

documents from July 24, 2023 while applications made after June 23, 2023, the documents will be available from August 9, 2023 onwards.  

b. Graduates – 14 working days (excluding Saturday, Sunday and public holidays)  

  

PERSONAL INFORMATION COLLECTION STATEMENT   

Available at http://www.ase.hku.hk/doc/PICS_159_716.pdf   
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LOGIN PAGE FOR GRADUATES  

If you apply for AAP via HKU Portal, please go to page 5. 

 

  

Please input your graduate account user name and password  

Choose   

“New Application” (go to page 6) or   

“View Application Status” (go to page 3)  

Click “Continue” to proceed  

If you do not have a graduate email account or have forgotten the password,  

please click to create an account or to reset the password.  
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 If you have chosen “View Application Status” in page 2, you will see your previous AAP application record(s), if any.   

 Please refer to the “Remark on Application Status” below for the progress of your application(s) or other information.  
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After you have chosen “New Application”, please upload your HKID card or passport in this page.  

  

  

 
  

  

  

  
  

 

 

 

 

 

 

 

  

Please choose a file from your device and click “Upload and Continue” to upload the file.  
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FOR CURRENT STUDENTS WHO HAVE LOGGED IN VIA HKU PORTAL ACCOUNT 

  

 
    

 

 

 

 

 

  

  

For current students who have logged in via HKU Portal Account, the online application forms  
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FOR GRADUATES WHO HAVE UPLOADED THE ID DOCUMENT; AND CURRENT STUDENTS WHO HAVE CHOSEN “APPLICATION FOR AAP”   

THIS IS THE FIRST PAGE OF APPLICATION, YOU MAY START A NEW APPLICATION, TO CONTINUE WITH INCOMPLETE APPLICATION OR TO VIEW 

THE APPLICATION RECORD  

 

    

  

  

 
 

    If there is no previous application, the message “No online application received” will be shown .   

You may click the application number to continue with previous incomplete application.  

 

 

  .   
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The following pages (pages 7 – 18) are demonstration of submitting a new application  
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AAP Course Component” function and then click the “Declare AAP Course Component” button to go to the declaration page (see  

 

  
This section on “Declare AAP Course Component” is not available to graduates in the past academic years as information on AAP  
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(Part 2b.) If you have chosen “Collection in Person from the Academic Services Office”, please fill in the required information in this page    

 

 
  

  

   

 

 

 

  



 

12  
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 Check / Amend the “Method of Collection” in Part 3. Application Summary  

  

  

  

Please check    
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Please check the summary of your application carefully before you proceed to payment  
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You will be directed to the payment gateway of the Bank of East Asia.  

  
 

 
 



 

17  

  

 
  

  

When you have filled in the required information, please click  
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   this application  
summary is shown, please print or save a copy for your own record.  You may  

 
 

  
If you do not see this page, please check your “Application Record” (refer to  
page 6).  If the application is “Incomplete / Unsuccessful”, please click the  
“Application Number” to continue with the application. No application fee  
will be charged for “Incomplete/ Unsuccessful” applications.  


